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I' yTBEPXIATO

XAHI,IH ceJIbcoBeTa

iqbrHcKoro pafioHa

aAMuHv\cIpat
o6nacrra

ll.otfpx2017r.

AOJTIKHOCTHA.g r,rHCTPyKIIr.lfl

c[elluaJrr.rcTa oTAeIa [paBoBoro lr KaApoBoro o6ecneqeHr4,
yrrpaBJreHr{{ AeJraMI{ aAMr.IHLrCTpaqura Ycroxanr.rHcroro ceJrbcoBeTa

OpArrncroro pafiona
Honocu6upcxofi o6nac.ru

1. 06urue nonoxeHrrfl
I . I . Har.ruenoBztHr.re opraHa Mecr,oro caMoylp,rBJreH fis. - al,,,Lr*r4clpaqu,
Ycrroxauuncxoro ceJrEcoBera opAuxcroro pafiona Honocu6r.rpcrofi

o6racra.
1.2. Har.rueuoBaHr.re AoJrxHocrr.r MyHr.rqunanrroft cnlx6rr - cleq?ruurlrcr
2-ropazpr.la.
1.4. Mecto AoJrx'ocrr,r a Peecrpe 4olxnoclefi MyHrirlr{flaJrb,ofi cnyx6u a

Horocz6upcrofi o6nacrl.r - MJra,qrrrarr rpyuna 4onxnocrefi .

1 .5. HenocpeAcrBeuHuur [oArrr,rter rocrb - Inase Ycroxauuucxoro
CEJIECOBETA.

1.6. @ynrqraonanrnaa rroAqr.rueuHocrb - frase ycuoxaxuncxoro
t'

ceJIbcoBeTa.

1.7. KoluqecrBo corpyAur.rKoB B HerrocpeAcrBeuHoM floAqr,rHeHr,rrr - Her.
1.8. flopx4or Ha3HaqeHn,, r ocno6gx4e'Lrr or AoJrxHocrr.r - Ha3'aqaerc,

Ha AOJIXHOCTE A OCSO60XAaerc.E or AoJrxHocrr{ rnasoi yctroxaguncxoro
ceJrEcoBera B coorBercrBl4l{ C 4eftCtnltoqnru 3aKoHoAaTeJIBCTBOM O

MyHr4rIr,rtrrrrrbHoft clyx6e.

2. Kra.ruQnraqrroHnbre rpe6ouanna
2. 1. o6pasonanfiei rruuqve cpeAHero npoSeccuonanrnoro o6pa:oranrEr.
2,2. Cratx:. gnx ula4rueft rpyflflhr gonxrocrefi MyHtrqufl€urbuofi clyx6rr _

6es npe4rxuenux rpe6onanufi x craxy.
2.3. IIpoQeccroHEUrbHEre 3HaHlrr:

Kosrsen /o



/

- c[eq]IEUIbHbIe rlpooeccuoHaJlbHEle 3HaHI'LIro Ha[paBJIeHI',ItM rloAroroBru',I

(cnequanruoc, rlr), coorBercrByloql'IM AeflTeJIbIrocrI'I opraua Mecruoro

caMoylpaBneHus. fiItr4 ero crpyKTyprloro [oApa3AeteErts;

- 3HaHr,Ie Koncrutyuun Poccuficrofi @e4epaquu, t[e4epalruux 3aKoHoB'

r.rHLrx HopMaTLIBHbIX [paBoBblx artos Poccllficrofi @e.4epaq]r[I' 3aKOHOAareJrLcrBa

Honocr.r6npcrofi o6lacrrr n coepe opraHll3aul,Iu MecTHoro caMoyIIpaBJIeHII,'

uyxuquua.nrxoft cnyx6u, ycraBa coorBercrByloulero MyIr[III{naJIEHoro

o6p*orurrrr, IIHEIX MyIr[qu[aJIbHEIx IIpaBoBbIx aKToB rlo roirpocau opraHI{3aII[[

MecrHoro caMoyflpaBJlelrlrf,, nosNloxuoctefi I,t oco6ennoctefi [pI'IMeHeHI'rfl

ao"p"rarr"r* rr6opruqrorHo-KoMMyHI'IKaIII{oHHbIx texHolorufi B cl{creMe

MyHr.Iqu[aJlbHoro ylpaBJIeHI'Ir' ocHoB uu$oprraaqr'Ionnoft 6esouacuocT u'

AeJronpoLI3BoACTBa;
2.4. IIpo$ecclloHaJlbHble HaBEIKI4 :

- BJTaAeHLIfi COBpeMeHHbIMIT CpeAcrBaMI{' MeroAaMl',r n rexHoJlorlrefi Pa6orrt

u rrpoBepKy AOKyMeHTOB rpa)Iq4alr'
3.,(o.nxuocrnrre o6ssauHocru

3.1. Ocyuecruxer rPueM

nocrynarculfix Ha AoJlxHocrrl vynuqunalruofi cnyx6rt, AoJIxHocrI{ rro

,"*rrt"a*ory o6ecuevenr'no Ae,TeJlbHocrlr aAMlrultcrpaqllu Ycttox<aaltncroro

ceJlbcoBeTa, AOJTXHOCTT.T pyKoBOALITeJIefi r"ryuuqran€ulbHblx yHI',ITapHbIx

npe4nplraruft I'I MyHI{III4[alrHrtx yvpex,qennfi '

3.2. lotosur npoeKTEI pacflop'xeul,Ifi rrtaeH no Bo[pocaM Ha3HaqeEI'LI Ha

AoJrxHocrI,I *yrrrurarur"rroft clyx6rr, ocno6ox4enlIa or Aonxnoctefi

,yrrurr*urofi crryx6rr; Ha3HaqeHI'If, Ita AoJIxHocrI'I' ocso6oxAeH[g or

gonxxocreft, He flBJlrlolIluxc, AoJlxHocrfiMlr MyHI'IIII4rIaJIruofi clyx6u; [epeBoAa

HaApyrueAOJIXHocr,l;KOMaHAI{pOBaIrlr';upeAocraBJleHt4',or[ycKoB;

c raHQopIraaUueft;
- KOMMyHI'IKaT[BHbIe HaBbIKI',I;

- [oAroToBKI4 AOKyMeHToB;

- caMoopraHl'Iaaqnu (naruKl{ [ocraI{oBKI{ AocrI'IxIrMbIx JIIEIHLIX ueJIeI'I'

nrurrpo"ur*^ ntl'IEofi Aef,TeJIbHocrI'I, crpy(TypI'IpoBaHI4JI sxoAfiulefi

r.rusoprrlauura, caMopa3BI'ITI{fi I{ T'A');

- HaBEIKI,I IIp]lMeHeHl4fi C[eq]IaJIEHbIx gnanrAft upe4rUernOfi o6naC 't

AerreJrbHocrl{, KoopA}rHlrpoBaHI'Ir, [ocraIroBKI'I 3araq' aHarlrrlqecKoft pa6otrt'

cr.rcreMHoro [oAxoAa B peIIIeHI',II4 3AAAq., flpuHfiTL', yupaBneHqecKoro peIIreHI'L'

pa3peIIreHLL ron$ruxton, rIoAroroBKI'I [poeKToB rlpaBoBblx aKToB' r'IHLIx

y[paBneurlecKlrx AoK)rMeHroB' crparer qecroro [naHI'IpoBaHI'uI' pa6o:ru c

Br{yTpeHHr,rMr{ u uepusepufinsrrr,rlr yc:rpofictaarrtu KoMIIbIOTepa' pa6omr c

rnu$opruauuonHo-TeJIeKoMMyHLKaIIIToHHbIMI'I cerriuu, B ToM qI{cJIe cerrlo

Zr"aprar, pa6oru B oflepauuoHHofi cucTeMe, ynparnen'lta elextponxoft noqtoi'

pa6omr B reKcroBoM pa4u*ropa, pa6otu c ilerctponurruu ta6luqalm' pa6orrr c

6asav,,n AaHHbIx;
t- Apyr[e HaBIIKI'I, neo6xoAlrurre Nrfi' rIcloJIHeHI'I{ AoJIxHocrHbIx

o6qsaHHocteft.



HarrpaBJreHr.rf, Ha flpooecclloHrrJrbHyro flepefloAroroBKy r,r [oBbrrrreHl4e

/ KBAJII,IOI,TKAIII,II4.

3.3. OQopurfler rpyAoBLIe AoroBopbl c MyHI{IIfi [anEHEIM]l cJIyxanIIrMI'I'

JrnqaMr4, [pLIHLIMaeMbIMII Ha AOJIXHOCTI'I, He 
'BJITIOUIUeC{ 

AOJIXHOCT',MI',I

MyHr.rrlr4nurJrbHofi crryx6rr B aAM[H[CTpaqr.rz YcrroxagqgcKoro ceJlbcoBeTa, a

TaKXe AOTIOJIHLITeJIbHbIe COIJIaTeHI'L K TpyAOBbIM AOTOBOpaM.

3.4. 3narouut BHoBL IrpI'IHrrhIx pa6o'rnuxon a,uMI'IHI'IcrpaII[[

YcroxanuncKoto ceJlbcoBera c pacnoprxeHlzgMl'r o Ha3HaqeHLI[ (upraerrae) na

BHyTpeHHero cJryxe6Horo,

3.5. OQopumet r,r BeAer JrI{qHbIe AeJIa DIaBbI

o6pa3oBaHr.rr, MyHl,rq[flanLubrx cJryxatulrx aAMl,Igr.rcTpaq[rr y9TIOXaHI'IHCKOTO

ceJrbcoBera.

3.6. O6ecueqrsaer o3HaKoMJIeHI{e MyHI'IqmanbHEIx cJIyxaIrII{x c
MaTepr.raJlaMr.r IvqHErx AeJr B CpOKI{, yCTaHOBJTSHHLTe 4eftctaytoqurra

3aKOHOAareJIbcTBOM.

3.7. fotogur JII,ruHbIe AeJIa MyHlrqlr[tulrHbtx cJryxaullrx Arq flepeAaql'I B

apyroft opraH B CB.,3II C [epeBoAoM MyIr]IqI'I[EUI6HOTO CJryXaqero B Apyrofi opraH

MecTHOro caMoylrpaBneHl'Ir, TOTOBI',IT aI06I O [epeAaqe JII'IqHBIX Aen B Apyrofi

opraH MecTHOro caMoyIIpaBJIeHI'Ir.

3.8. fo:rosfit 3aflpocbl t4 ocyqecTBJlreT lprreM JIHqHbIX Aen

MyHr.rqu[€rJrLHErX CJryxaqux, paHee flpoxoAr,rBrrrrlrx cnyx6y B Apyrr.rx opraHax

MecTHOfO CaMOy[paBneH[q.

3.9. forosur JIlrtIHbIe AeJIa yBoJIeHHbIx pa6orHI'IKoB An, npe4apxr'Ianofi

o6pa6orxu 14 apxl'IBHoro xpaHeH[{.

3.10. Osoprvrrrer I,I BeAer rpyAoBble KIIIIXKI'I pa6orHI4KoB aAMI'IHI'IcrpauLI{

pauolIa.

a3.11. O$opufirer u BeAer,xypnan frera JII{.IHLIx AeJI' KHI{ry r{era
ABr,rxeHr{f, TpyAoBbIx KHExeK u nrnagslrueft B HI,IX, [plxoAHo-pacxoAH]'Io KHI'Iry

no r{eTy 6ranroe TpyAoBhIx (HI'IXeK u nrJla4rtutefi a nee.

AOJIXHOCTE,

[rHcTpy(unrMI,L

flpaeuaaura AOJIx(HOCTHbIMI,I

MyHr{qulanblroro

parroHa.

3.12. (Dopnrupyer rpa$ur orrycKoB pa6oilrl'IKoB aAMI'rHlrcrpaIIrlI

YcrrOXanunCKor6 ceJIECoBeTa, ocyUIecTBJIteT KOHTpoJIb BLIIOIHeHA{ AaHHorO

rpa([uxa.
3.13. Be,qet frer [c[oJIL3oBaHuJI orrlycKoB pa6orHI'IKaM[ aAMI'IHI{crpaII[u

3.14. OQoprr,rnaet (oMaHAI'IpoBoqHbIe yAocroBepeHl{, pa6orHI'IKaM

aAMr{Hr,rcrpaqvv pafto],],a I{ BeAeT r{eT KoMaH,qI'IpoBoK.

3.15. fotosu'r crpaBKI'I tro 3anpocaM

Ycttoxaur,rncroro ceJlbcoBera u 6blBlr[x
YcroxanuncKoro ceJlbcoBera.

pa6ornuroo aAMrrHr.rcTpaqlllI

aAMr,rHncrpaquIrpa6otuuroa
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3.16. (Dopuupyet 
" u BeAer peecrp Myulrquu rbxbrx cJryxalqrrx

aArwrHrrcrpaqr,ru Ycnoxan[HcKono ceJrbcoBera B [oprAKe, ycraHoBirerrrroM

MyrrLlqunanEHbrM [paBoBhrM aKToM.

3.l T.OcyruecrBJrrer flpueM r.r [poBepKy cnegeuzft o AoxoAax o6 nlryurecrne
r.r o6qgarenrcrBax r,rMyurecrBennoro xapaKTepa, [peAcraBJrreMbrx rpaxAaHaMLI

[pI,I Ha3HaireHr.rr,r Ha AoJrxHocTr.r MyHrrquua$xofi clyx6sr, MyH[rrIunaJrbHbIMI{

cJryxa[IrrMr.r, a raKxe co6mogenur cBr3aHu6rx c MyHfirluflErJrrnofi crryx6ofi
orpannvexufi, ycraHoBJreurrErx cTarr€fi 13 {e4epanruoro 3aKoHa or 02.03.2007

Ns25-@3 < O nrynraqrrnanrnoft cnyx6e s Poccfiftcxoft @e4epaqur.r> u v:r^btult

Se4epanrnurrar.r 3aroHaMr,r

3.18. O$opuner MarepuaJrll AJu Ha3Haqeur.r, MyHr.rqurraJ.rbHbrM cnyxaxllrM
aAMrrHr4crpaqran YcrroxasuHcKoro ceJrbcoBera rrenclra 3a Bbrcnyry ner.

3.19. forosur MarepaaJrbr K 3aceAaHrzrM arrecrarlrroHHoft xonauccuu no
flpoBe.qeuriro arrecraur4r.r MyHr.rqrrnrrJrLHrrx cJryxaqnx, o$opunxer [poroKoJrEr

saceAauuir arrecrarluoHHofi rounccuu rr arrecrarlr4ouHrre JrI4crEr,

3.20. Ioronur aHEuII,ITI,IqecKr.re Marepr{aJrbr o urraruofi qucJrexHocrl,I,

KaApoBoM cocraBe aAMriulrcrpaquu YcrroxanuHcxoro ceJrEcoBera.

3.2 I .forosrrr crarr.rcrr.rqecKyro orqerHocrb no Qoprr,ranr $e4epamnoro
rocyAapcrBeuHoro crarlrcruqecKoro na6nro4enra-a, r,rubre r.rn$opuaqnoxno-
AHZIII'ITIIqECKI,IE MATCP}I€UIEI O IUTATHOI{ }IIICJIEHHOCTI{ I,I KAAPOBOM COCTABE

aAMr{Hr.rclpaq[[.
3.22. OcywecrBJurer 3aKJraAKy lloxosrficrseHHbrx KHr.rr u A.u(paar.rruofi

xxNrra xogrfictn u ne4€r r,rx B coorBercrBrli . c yKa3aHLIqMIi tto BeAeHr.rrc

noxogsfi crseHnoro yr€ta B ceJrLcrr,Ix aAMllHllcrpaqr.rf,x,.

3.23.foronur npoerTbr [r{cbMenuhrx orBeroB B cyAbr pa3nr,rrrHbrx ypoaueft o

paCCMOTpeHLIII Bcex BIAOB lpaxAaHCKLrx AeJI B OTCyTCTBI,Ie [peAcTaBIlTeJL

aAMr{Hr,rcrparlrarE YcuoxauraHcKoro ceJrBcoBera.
t
3.24. Br,4adr u perrrcrpr,rpyer crpaBKr,r:

-o HeABr,rxr,rMocrr,r, pacrroJroxennoi na reppr.rropr.ru MyHlrrlr4[aJrbHoro
o6pasonaxur YcrroxanmrcKoro ceJlrcoBera;
-o no.qco6sou xosxftcrue;
- o cocTaBe ceMbr.r.

3.25. Buuonnxer pa6ory rro rroAroroBKe sace4anufi (ceccr.rfi), cogeulauufi,
cxoAoB tpaxAaH.

3.26. O6ecnequsaer roN$u4enqr.r€urbHocrb rrepcouanEHhrx AaHHhrx

rpaxAaH (rrayuuqrnanrHbrx cJryxaqrrx), 4ocryn K KoropbrM 6ru uoryreu B cBs3r4

c IactIoJrHeHr4eM AoJrxHocrurx o6ssaHxocrefi .



3.27. o6ecteqr.rBaer coxpa,Hocr' nepcoH€urbHbrx AaHHErx B [poqecce Ex
o6pa6orru, Aocry[ cy6rexror flepcoHurJrbqgrx AaHHbrx B ycrarroBJreuHoM rroprAxe( I{x [epcoHaJIbHEIM AaHHbIM' a raKxe cBoeBpeMeHHoe yHl{qroxeHue
lepcoHanbHBrx AaHHETX IIO AOCTr,rXeHuu qerefi r.rx o6pa60rx]r, B cpoKn,
ycrauoBJreHurre gefi crnytorql,IM 3aKoHoAareJIbcrBoM.

4. Ilpara
4.1. 3anparuuBaer i flon5nraer B ycraHoBJreHHoM [oprAKe or opraHoB

MecrHoro c€lMoyflpaBJleHrtfl, rrpeI.trpLrrrraft , opranuraqufi , rpax4au uuQopnraquro,
neo6xogr,rruyro AJu KaApoBoro o6ecne.Ieur.r, aAMl,rHtlcrparllrlt.

4.2. B,oct. [peAJroxeHarr flo coBepue'crBoBaHrrro pa6our orAeJra,
MyunrlmraJrLr{ofi cnyx6rr B rIeJroM.

4.3. zcno*syer B ycranoBJre,HoM nopf,AKe rocyAapcrBe,Hhre clr creMhr
cBfr3w Vl KOMMyHI{(aquu.

4.4. flpegcraur{er orAeJr rro BonpocaM, or'oc.sulr,rMcf, K ero KoMflere,u,trr.
4.5. ocyqecrBJr-rrer r,Hbre [paBa, [peAycMorpe,H're 3aKoHoAareJrbcrBoM.

5. OrsercrneHxocrb
Hecer orsetcrBe,Hocrb, ycra,oBJre,nyro 3a*o'oAareJrbcrsol\a pocc[ficrofi

(Degepaqzr,r lr Hoaocu6upcrofi o6nacru, sa:
- HeI'Ic[oJIHeHI,Ie LI HeHa.qJrexarqee [cIIoJIHeHLIe Bo3JIoxeHHEIx na nero (nee)

AoJrxHocrHrrx o6rsannocrefi ;
- 4eftcrnux unu 6ee4efictBr,rr, BeAyq,ne K HapyureHr,rrc [paB r,r 3aKoHHbx

r.rHrepecoB rpaxAaH;
- pa3rna[IeHue cne4enuft, craBrIIaX IBBeCTHEIMT{ err.ry (efi) B cB.rl3r4 c

ucloJrHeHEeM AoJrxHocrHsx o6xsanaocreft ;

- - neco6nro4eHr4e orpaHr,r\e:rur4 u 3arrperoB, cBr3aHH6rX C 3aMerrleHr,reMt
AoJrxHocrr'r uyuuquna$nofi cryx6rr, B TOM q CJre ycraHoBJreHHhrx
@e4epalra,rrr 3aKoHoM or 25 4exa6pq 2008 r. l',1! 273-@3 <o nporln,ogefictsuz
Koppynrlr4r,r>;

- ueco6mo4enue rpyAoBoro 3aKoHoAareJrEcrBa;
- HapyfireHr,re [oprAKa o6pa60rru (c60pa, cricreMarv3arlrrr4, HaKolJreHr,rfl,

XpaHeHLtt, yTOrIHeHIlIf,, uCrrOJrE3OBaHr{r, pao[pooTpalreHr{r, flepeAaqr4,
o6eganqusagr,rx, 6norr.rpoaarurrl, yHl,Iirroxenux) nepcoHaarHrrx raHHhIx rpaxAag
(rpaxgancrux cnyxaqux), Aocryfi K KorophrM 6Ha uorry.rer, , a"ra, 

"ucloJrHeHlreM AoJrxHocrHbrx o6xeanHocrefi ;
- Eerrc[oJrHeHue (nena4nexaqee [cloJrHenue) ocnornrrx o6ssaHHocrefi

MyHrrrlrrlrurbHoro cJryxaqero, ycraHoBJrennrx crarrei 12 (De4epa-urnoro 3aKoHa
or 02.03.2007 J\lb 25-@3 <o uynuqr.rnanrHoft cryx6e poccnficroi @e4epaqnu> u
3aroHo.qareJrLcrBoM rro BolpocaM npotlrno4eictBr,r, Koppyrrqtau;



f
-HapyureHr,re Tpe6oBaHr.ri K cJryxe6HoMy [oBeIeHr,rro MyHxrll,Ifl€urbHoro

cJryxaulero, ycraHoBJrerubrx crarbefi 14.2 @eaepatbHoro 3aKoua or 02.03.2007
Ns 25-@3 <O uynraqznalruofi cnyx6e Poccuficrofi @e4epaqura>;

-neco6lro4enne arw HeHaAJrexaruee co6ruo4enue Ko4eica err.rxu Lr

cnyxe6aoro [oBeAenr{s MyHr.rqurrEUIEHbrx cnyxaqfix Ycrroxagrncxoro
ceJrEcoBera OpAuncxoro pafioHa Honocr,r6upcrofi o6nactu;

-HeBbrnoJrHeuze nopyrenufi r.r rpe6oeaxuft y[paBJrrroqero AeJr,lMr,r;
-34 cBoeBpeMeHHoe u KaqecTBeHHoe I,ICIOJIHeHI'Ie MyHLIUUIZIJILHEIX

npaBoBbrx aKToB Lr nopyreuzfi frasrr YcrroxaHl,IHcKoro ceJrbcoBera, 3aMecrLITeJIf
fnanu agunxricrparluu YcrroxanrlrrcKoro ceJrLcoBera, Kypl{pyroqero orAeJr
lpaBoBoro r.r KaApoBoro o6ecnevexlrx, yfipaBJrrroqero AeJraMr.r.

B cJr)ruae ,rcfloJrHenlu HelpaBoMepHoro rropfreullfl Hecer
Atl Cquflnr{HapHyro, fpaxAaHcKo-[paBoByro, aAMr4Hr,rcTpaTr4B]ryro r{Jrr4 yronoBnyrc
orBercrBeHnocrr B coorBerc'tBt4vt c 3axouo.qareJrLctnona PoccIEficxofi @egepaquu.

3a corepruexue Koppy[quouHbrx [paBouapyruerufi Hecer yroJroBu],ro,
aAMr4 Hr.rcTpaTr4 BHyro, rpaxAaHcKo-npaBoByro 14 Arrgr\r4[nriHaprryro
orBercrBeHHocrb B coorBercrBr4r,t c .qeficrayroqlrru saxoub4ar6nrctaorr.r
Poccr,rfi crofi (De4epaqr,rr.

i


